

[Program Name]
[Year] Internship Information
Application Process

· Applications can be found online at [URL] and must be submitted via email to [Contact Person] by [Date]. 
· Students are required to submit an Unofficial Transcript, Attendance Record, and Work Permit Application to your Health Pathway Teacher by [Date].  
· A teacher recommendation form must be completed by a Health Pathway Teacher, which can be found online at [URL] and must be submitted via email to [Contact Person] by [Date].
Internship Information

· Paid employment opportunity with [Employer]. 
· You are expected to participate for the full duration of the program.  Internship/work hours are [Days of Week] from [Shift Start Time] to [Shift End Time]. [Address any holidays here.]
· Vacation requests will be considered on a case-by-case basis. Please make any requests several weeks in advance.
· You are expected to: 
· Show up every day;

· Be on time and stay until [Time] everyday;

· Act professional/business-like at all times; and
· Wear the appropriate clothing: [Describe Uniform]. Absolutely NO jeans, flannels, or flip flops/sandals/pumps/high heels are permitted!
· Students must arrange reliable transportation to and from [Employer’s] internship sites. A backup plan for unexpected situations is highly recommended.
Interview Information

· If selected for an interview, students will be notified via email. Be sure to check your email account often for updates.
· All interviews will be held on [Date]. Please reserve this date on your calendars and prepare a transportation plan now to [Location].
Parent or Guardian & Student Orientation “Save the Dates” 
· Tentative dates for this mandatory orientation are [Date] or [Date]. Students and parents/guardians will be informed of the official date and location well in advance.

[Program Logo Here]








Questions may be directed to your Health Pathway Coordinator 
or Sonia Lira, HASPI Industry Connections Coordinator, 

at (619) 660-4280 or sonia.lira@gcccd.edu
Visit us at www.HASPI.org
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