

[Date]

Dear [Student Name], 


We received your application for the [Year] [Program Name]. You have been selected for an interview on [Date] for the following health care facility(s) and time slot(s):

[Health Care Facility Site (if more than one interview, list separately)]
[Time Slot]
All interviews will be held at:

[Location]
[Address]
Directions may be found at [URL]
Please note that you have not yet been accepted into the program. Consider your interview an important component of the application process. Prepare yourself by getting a good night’s rest before your interview day, by dressing for success, and arriving at least 15 minutes early on the day of your interview. Also remember to retrieve from your Health Pathway Teacher the documents we requested including the Work Permit Application form (with student and parent sections completed), Transcript, and Attendance Record.
We mentioned on the “Internship Information” document that a Parent Awareness and Agreement to Requirements mandatory orientation would be scheduled in [Month]. This orientation will be held on [Date], from [Start Time] to [End Time] at [Location]. Students that are accepted into the program should plan to attend this mandatory orientation with their parents or guardians.

You will be notified of your acceptance into the [Program Name] in the week following your interview. Be sure to check your email often for this and future updates. If you are hired, additional instructions regarding official [Employer] hiring requirements will be provided at that time.

If you or your parents/guardians have questions or concerns, especially about the mandatory meeting on [Date], please do not hesitate to contact [Program Coordinator] at [Telephone Number] or [Email Address]. 

We look forward to meeting you at your interview on [Date]. Good luck!
Sincerely,

[Program Logo Here]
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